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THE ENCLOSED SCHEDULE OF RULES AND REGULATIONS ARE CONSIDERED TO BE YOUR WARNING.  YOU WILL BE FINED, UPON THE FIRST OFFENSE, ACCORDINGLY, IF YOU OR YOUR DEPENDENTS OR CO-HABITANTS ARE IN VIOLATION OF THE ENCLOSED RULES AND REGULATIONS.  NO EXCEPTIONS.

EMERGENCY NUMBERS

Managing Agent:

Regular Business Hours

SPINNAKER MANAGEMENT
(845) 895-8122

E-MAIL ADDRESS
  doris@spinnakerusa.com
Emergencies after Regular Business Hours

PAGER
(888) 933-7746

Police:

New York State Police
(845) 562-1133

Town of Newburgh Police
(845) 564-1100

Other Important Phone Numbers:

Ambulance (Town of Newburgh)
(845) 565-2111

Poison Control
(845) 353-1000

Child Abuse
(800) 342-3720
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Spinnaker Management, LLC

3104 State Route 208

Wallkill, New York 12589
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WELCOME TO PARR VALLEY CONDOMINIUM

The Board of Managers would like to welcome you to Parr Valley, a condominium within the Town of Newburgh established under the laws of the State of New York.  This orientation handbook is designed to introduce you to Parr Valley and the facilities available.  For everyone to get the most out of your new environment it is imperative that certain rules and regulations be observed by all residents of Parr Valley Condominium and their guests are expected to abide by these Rules.  The Orientation Handbook is not intended to supersede or replace the recorded Declaration of Condominium, By-Laws or Rules and Regulations.  This Handbook is an enhancement to the already existing documents.  See pages 362 – 364 of the Condominium Offering Plan.

This Orientation Handbook and each of the guidelines within have been established to make our condominium a better place to live.  They are intended to contribute to preserving the clean and attractive environment and to ensure the peaceful enjoyment of the residents of Parr Valley Condominium.  They are also intended to protect and enhance the value of the owner’s property.  They are not designed to unduly restrict or burden the use of the property. 

Please read this Handbook carefully and enjoy condominium living to the fullest.  If you have any questions, contact the management office.

VIOLATIONS OF THE CONDOMINIUM BY-LAWS OR THESE RULES WILL RESULT IN FINES & LOSS OF PRIVILEGES.

Your Condominium Property

34.12 Acres / 292 Units

2 Children’s Play Areas

1 Tennis Court

2 Swimming Pools

2 Laundry Rooms

The condominium concept of real estate ownership had its origin in the laws of ancient Rome and has been made a part of modern living by laws enacted by the State Legislature, Article 9B, New York State Property Law.

Condominiums consist of three separate elements:


COMMON ELEMENTS:


These include practically everything outside your door; i.e. the grass, the roadways and sidewalks, and the recreational facilities.


LIMITED COMMON ELEMENTS:


These include parking spaces and your patio.  Although technically Common Elements, these are limited to your specific use.


RESTRICTED USE:



Generally considered being the inside air space of your unit from painted wall to painted wall.

The Administering Association

Parr Valley Condominium Association is administered, supervised, and managed by the Board of Managers as per Article 2 of the By-Laws.  The Association Office is located at 1902 Cortland Drive, Newburgh, New York 12550.  The members of the Association shall elect a Board of Managers in accordance with the Declaration and By-Laws, which Board of Managers shall be vested with the rights, powers, and privileges necessary to fulfill the obligations set forth in the Declaration, By-Laws, and Rules and Regulations adopted by the Association and in accordance with the laws of the State of New York.

Board of Managers

The affairs of the Association shall be governed by a Board of Managers consisting of nine (9) Members elected in accordance with the By-Laws of the Condominium.  The Board shall be guided in the administration of the Association by the Declaration and the By-Laws and such Rules and Regulations as they promulgate (formally adopt).

Management Office

The Association Office is located at 1902 Cortland Drive, Newburgh, New York 12550.  The Management Company, SPINNAKER MANAGEMENT, L.L.C., is located at 3104 State Route 208, Wallkill, New York 12589.  Main office phone number is (845) 895-8122 during regular business hours. The emergency pager number is (888) 933-7746 after regular business hours and for emergencies only.  Spinnaker Management can be emailed at:  doris@spinnakerusa.com.  

Rental Restrictions of Units

Please note that all Home Owners and Tenants or other occupants under the authority of the Owner are subject to the By-Laws and the Rules and Regulations, and that it is the responsibility of Home Owners to make their lessees and other occupants/guests aware of their obligation to abide by same.  An owner/tenants Emergency Registration Form shall be kept on file with the Management Company for the purpose of immediate response in case of emergency.  This is compulsory for each unit, at no cost to the unit owner, and must be kept current.  Unit owners should provide a completed form, signed by both the unit owner and tenant, and returned to:

Spinnaker Management, L.L.C.

3104 State Route 208

Wallkill, New York 12589

within five (5) days of any change.  A fine will be assessed to the unit owner for any noncompliance.

All lease agreements must contain an express prohibition against subleasing.

No transient tenants may be accommodated.  A guest that stays more than a cumulative total of 30 days in a calendar year is considered a tenant.  However the Board recognizes that special circumstances can arise where a guest may over extend the 30-day period.  In these cases, the Board must be notified so that special consideration may be given where warranted.

The Managing agent must be notified at least 7 days in advance of a tenant’s intent to vacate a unit.  Security deposits should not be returned to a tenant until the Managing agent has determined that said tenant has not caused damage to any common element or area.  The Unit Owner is responsible for all such damages.

Mortgage or Resale of Units

It is the obligation of the seller to notify the Association of the pending mortgage or sale of a unit.

Access to Units

The Declaration and By-Laws give the Board of Managers an irrevocable right to have access to any unit from time to time during reasonable hours as may be necessary for the maintenance, repair, or replacement of any of the common elements therein or accessible there from, or to inspect and control for vermin, insects, and pests, or for making emergency repairs therein necessary to prevent damage to the common elements or to another unit or units.  Notice will be given to the unit owner or resident whenever possible.

Common Charges

The following is a list of items your Monthly Common Charge Fee pays for:

1. Maintenance of recreational facilities

2. Maintenance of the common areas

3. Maintenance of the exterior of all buildings

4. Maintenance personnel

5. Electricity and gas for the laundry rooms

6. Electricity for the common area lights

7. Garbage removal

8. Snow removal / Lawn maintenance

9. Association insurance

10. Legal and Accounting services

11. Professional Management Services

12. Reserve replacement fund

13. Sewer treatment

14. Town water

Committees

It must be remembered that all committees and the Board of Managers of Parr Valley Condominium are comprised of residents who are volunteering of their time and efforts to serve our community.  All should appreciate the general giving of their time and knowledge for the betterment of Parr Valley Condominium.  PLEASE REMEMBER THAT THEY ARE ALL VOLUNTEERS AND SERVE WITHOUT COMPENSATION.

The Board of Managers may appoint committees as are deemed necessary for the performance of specific functions.  The president of the Board of Managers shall appoint a member of the Board to be Liaison to each of the committees.

GENERAL INFORMATION

Alteration of Units / Maintaining Units

Under NO CIRCUMSTANCES are modifications to be made without the approval of the Board of Managers.  Unit owners are required to obtain the consent of the Board of Managers prior to undertaking any physical modifications to their unit.  Such request should be addressed, in writing to the Board and provide as much detail as possible.  All outside contractors employed by unit owners must provide a copy of adequate liability and comprehensive insurance policies to management prior to making any modifications, and the Unit Owner takes full responsibility for all contracted work..  Non compliance to the above will result in a $500 fine and all modifications will be returned to its original state at the owner’s expense unless the board approves the changes.

No exterior painting of any Unit is allowed.

The Board of Directors must approve ALL window replacements and styles.  All windows must be white and identical to our current windows.  Improper window treatments (blankets/flags/sheets) are prohibited.

Each unit owner shall keep his or her unit and its appurtenant limited common elements in a good state of preservation, condition, repair and cleanliness in accordance with the terms of the By-Laws.

Patios and Terraces

No terrace or patio shall be enclosed, decorated, landscaped, or covered by any awning or otherwise without the consent in writing of the Board of Managers.  No apparatus of any kind is permitted to hang from the patios and terraces, due to Safety precautions.  Owners will be responsible to keep their patios and terraces in a clean and sanitary condition.  The American Flag ONLY is permitted to hang from your terrace, patio or front porch (if applicable) as long as it is on a flag pole, secured properly.  No Flags of any kind may be draped across or hang from the railings or in windows.

Outdoor Furniture

Outdoor furniture must be removed from the lawn area when not in use so as to allow the lawn maintenance workers to proceed unimpeded with their work and to preclude possible damage to personal property.

Storage

Patios, balconies, hallways, basements or any common area unless otherwise directed, are not to be used as storage areas.  No baby carriages, bicycles, scooters, or similar items shall be allowed to stand on the sidewalk, in passageways, or other public areas of any building, unless otherwise designated.  The Board of Managers or Managing Agent or the manager from time to time curtail or relocate any portion of the common elements devoted to storage or service purposes.

Bulletin Boards

Bulletin Boards will be located in the laundry rooms for use by all residents.  All notices must be processed through the Association Office and may be posted on the bulletin board for a maximum of thirty-days (30).

Communications

All demands, requests, and other communications by Unit Owners to the Board of Manager, including, but not limited to, all complaints and requests that the Board of Managers take any action whatsoever must be in writing and delivered to Parr Valley Condominium Board of Managers C/O the Management Company.  The Board of Managers shall have no obligation to respond in any manner to any communication from Unit Owners not in compliance with this rule.  Phone calls are not acceptable.

No occupant of any unit shall send or direct any employee of the Board of Managers or of the managing agent on any private business.

Complaints – Suggestions

The Board and or Management Company will address written complaints by unit owners via e-mail, fax or by letter.  Spinnaker Management’s e-mail address is: doris@spinnakerusa.com.  Letters can also be left in the Parr Valley Board of Mangers Mailbox located outside Unit 1902..  Tenants MUST communicate through their unit owner for complaints and suggestions.  Other than requests for emergency maintenance, no complaints or suggestions will be accepted by telephone.  In case of an emergency, call Spinnaker Management, LLC.

When a complaint is received the following sequence of events and actions will occur:

a. The Management Company will record and investigate the complaint.

b. If the complaint is in violation of the rules, The Management Company shall execute the fine schedule outlined in this document .

As a minimum, all correspondence must include the following:

a. Your name, unit address and date.

b. Date and time of the alleged violation.

c. Units address where the alleged violation occurred.

d. Background circumstances of the alleged violation.

All complaints will remain anonymous.

Street and Common Area Lighting

The Association is responsible for the common area lighting including the hallways of the multiplex buildings and the streets.  If one in your area is out, notify the Management Office.

Noise

Consideration of your neighbors must be observed.  No resident shall do anything, which interferes with the rights, comforts or conveniences of the other units.  No occupant shall operate any audio/video equipment or practice any vocal or instrumental music at levels, which disturb other residents of the complex, at any time.  Particular attention should be paid to minimize noise levels between the hours of 9 PM and 8 AM.  No resident shall make, cause, or permit any unusual or objectionable odor to emanate from his or her unit.  No construction, refurbishing or non-emergency repairs, which may disturb other residents, shall be performed in units before 8 AM and after 6 PM.

Air Conditioners

No boards, cardboards, or unsightly items, to be used in windows for Air Conditioners.

Window Dressing

Flags, sheets, etc., are not considered curtains and will not be used as such.

Common area doors

Common entrance doors must be kept closed at all times.  If reported or caught leaving the door open you will be fined $100.00.

Loitering in common areas

Adults/Children will not be permitted to hang out on common area front stairs into main entrance, or laying sheets or blankets on front lawn.  Playing on the lawn is prohibited; recreational activity is to occur in designated areas only.  No portable basketball hoops or any type of sports netting is

permitted in parking lots and common areas.  

Landscaping

The Association and many Homeowners have invested their monies to help beautify the community by planting trees, bushes and flowers in front of their Units and on the property.  Therefore, anyone seen or caught climbing our trees, breaking branches or seen in any unit owners flowerbeds causing any type of destruction, will be fined $100.00 for each occurrence.

Ducks and Ducklings

If you are caught antagonizing or hurting the Ducks or their Ducklings, there will be an automatic fine of $100.00 as well as you will be reported to DEC., regardless of age. 

Defacing property

Please note that anyone caught defacing the property in anyway will be not only fined but also turned over to the proper authorities, and the unit owner will be responsible for the monetary damages.

Resident Absence

Residents who are going to be absent from their units for a period of 72 hours or more are encouraged to notify the Management Office, leaving an address and/or telephone number where they can be reached in the event of an emergency.

Solicitation

Solicitation without prior approval of the Board of Managers is prohibited.  This includes the posting of any type of signs outside or inside of any unit.

Garbage Collection

Garbage is collected on a three-day (3) per week basis, Monday, Wednesday, and Friday.  Garbage must be put in plastic bags, tied tightly and placed in dumpster.  Non-compliance will result in a $100 fine.  When the day of pickup is a holiday, garbage will not be picked up until the next regularly scheduled day.

Recycling is mandatory in Orange County, and is enforced at Parr Valley Condominium.  The following items must be separated from the trash and placed in the appropriately marked bins for recycling:


Newspaper:
Newspaper and newspaper fliers.  No junk mail.  Do not put newspapers in plastic bags.


Glass bottles and jars:
Remove caps and rinse.  Clear, green, and brown bottles and jars only.  No window glasses, Pyrex, porcelain, ceramics, lead crystal or light bulbs.


Metal:
Only tin and aluminum cans.  No aluminum foil, aluminum baking trays or aerosol cans.


Plastic:
Only plastic food and drink containers and cleaning supply containers marked as “1” or “2” are suitable for recycling.  No plastic motor oil or antifreeze containers.

Disposing of large items, i.e. furniture, carpeting, tires, etc. is NOT permitted and these items will NOT be picked up.  Please utilize the Town of Newburgh dump for these items.  Any unit owner or their tenant caught dumping items, other than household refuse, will be assessed the cost of removing such items by the Condominium Associations.  If you are caught dumping any furniture in or around the containers you will be fined $250.00 for each occurrence.
TV Antennas, Cable, and Satellite TV

Each unit is pre-wired for cable TV and Verizon Fios.  Connection to the service is the responsibility and expense of each individual Home Owner and must be arranged directly with the service provider.  Exterior radio, television antennas, and/or cables are prohibited.  Satellite dishes are not to be installed on any portion of common elements

Fire Extinguishers

It is strongly recommended that all units be equipped with a fire extinguisher.  

Animal Control

The Board of Managers has passed a resolution to not allow pets in rented units.  This means that if you rent your unit out beginning May 15, 2004 you may not rent to an individual that has a pet.  The Board of Managers feels very strong on this issue, as we have had many incidents relating to pets and the potential for insurance liabilities.  The fine for a unit owner whom does not comply is $500.00 and if not corrected within 10 days you will be sent to legal action and will be responsible for all legal fees. 

New York State law requires all dogs to be licensed.  A copy of the dog license must be furnished to Spinnaker within three months of acquiring a new dog.  Parr Valley Condominium requires all pets (dogs and cats) to be registered with the management office.

All pets must be kept on a leash at all times and are not permitted to run free. Only domesticated animals are permitted.  Pets are not allowed to be tied outside of a unit on common grounds or left unattended on porches, patios, or at the main entrance of a unit.  No resident shall keep or maintain any animal, which habitually barks, or cries so as to disturb the public peace.  No animals are allowed in any of the recreational areas.  No animals should be fed on common property.

PLEASE BE CONSIDERATE OF FELLOW RESIDENTS WHEN WALKING YOUR PETS.  Owner must carry an implement or other means of picking up the droppings and disposing of them.  Disposing of droppings down a storm drain or disposing of cat litter down a toilet is prohibited.

A leash policy is in effect and the Town Animal Control Warden has been authorized to police the area to enforce this policy.

Ducks and Geese are to be fed only in designated areas (by pond only).

Outdoor Grills

Safety and common courtesy dictate that outdoor cooking grills must be used in a careful, cautious, and prudent manner.  The State of New York adopted a new Fire and Building Code with regard to barbecue grills on July 3, 2002.  This code prohibits the use of charcoal burners and other open flame cooking devices on combustible balconies and with 10 feet of combustible construction.  This code also prohibits LP gas fueled cooking devices with a water capacity greater than 2.5lbs to be used on combustible balconies and decks within 10 feet of combustible construction.  This means barbecue grills must be a minimum of 10 feet away from the building when in use (this includes all residents on the East side of the 

complex and those residents of the West side who do not have an open patio attached to their unit).  Storage of any propane tanks, kerosene heaters, or any other combustibles in any area within a building is in violation of fire laws and, therefore, is strictly prohibited.

Children and Guests

Owners and resident members are fully responsible for the conduct and actions of their children and guest(s). All children under the age of 14 must be supervised by parent or guardian at all times.

Laundry

Hanging of laundry outdoors on a clothesline or dryer rack is prohibited.  No laundry shall be hung from any patios, balconies, or windows where it might be visible to the public.

Outdoor Planting

Residents are permitted to add plantings to the foundation areas of their units without prior approval.  However, when any plantings are installed, the planting and the adjacent planting beds become the responsibility of the resident to maintain.  Plantings must not be permitted to grow over three feet high.  No other planting is permitted in the common area without prior approval.  This is to ensure that lawn maintenance can be performed without too many obstacles.  Fruit or vegetable plants are not permitted.

Curfew

Anyone under 18 years of age not accompanied by a parent or guardian is subject to the following curfew within all elements of Parr Valley Condominium; 9p.m. all weeknights and weekends.  Unit owners and or tenants are responsible for any of their children/guests who violate these curfews.
TRAFFIC AND PARKING

Only licensed drivers are allowed to operate motor vehicles on Parr Valley property.  Licensed drivers are to obey all traffic laws governed by New York State.  Anyone observed driving recklessly (i.e. driving through stop signs, excessive speed, not yielding to pedestrians) are subject to fine.

Speed Limit

The speed limit throughout the site is 10MPH unless otherwise posted.  Authorities may issue summonses to violators.

Vehicle Maintenance

No major automotive repair work is permitted on any common area property Including oil changes, lubrication, engine repairs, transmission repairs, car washing, etc. 

Bicycles and Joggers

Bicycles and joggers shall use the streets only and in a careful, cautious and prudent manner so as to avoid injury to themselves and others.  Bicycles and joggers must move in the same direction as the vehicular traffic.

Parking

Failure to comply with parking policy will result in fines and vehicles will be towed at the expense of the unit owners(s) for any noncompliance.

A) Each unit has one assigned parking space. They are marked with a number.  Additional vehicles may be parked in the guest (visitor) parking areas only they are marked with a V.  Owners and residents must park in their assigned parking space 1st, then in a visitor space.  Do not leave your assigned parking space vacant by parking in a visitor space.   If your assigned parking space is not clearly marked, please contact the Management Company.  Failure to comply with this policy will result in fines and vehicles will be towed at the expense of the unit owners(s) for any noncompliance.  Loss of individual unit parking spaces may occur if common charges are not kept current.

B) No vehicle with dimensions greater than 18 feet long or greater than 7 feet wide or greater than 8 feet high is permitted to park on the property without the prior written permission of the Board of Directors.  No ATV’s or snowmobiles are permitted on Parr Valley property.  Fifth-wheel trailers must be attached to vehicle and total length must meet the above criteria.

C) Under no circumstances will boats, campers, trailers or buses be allowed to park/stored on Parr Valley property.

D) Parking is only permitted within the parking spaces designated by yellow lines.  All other areas are designated as NO PARKING AREAS.  These areas include parking in front of entrances to the garbage centers, mailboxes, fire lanes and hydrants, walkways and fire zones.  Parking on or driving on lawns or other landscaped areas is prohibited.

E) All vehicles must be fully registered (with license plates installed on the vehicle), insured, and display a current inspection sticker.  Storage of non-operable vehicles (i.e. flat tires, non-running, etc.) is prohibited.

F) Unit owners and residents are fully responsible of informing their guests that they must park in a visitor parking space marked with a “V”. 

G) Vehicles may not be parked/stored in visitor spots for any extended periods of time.  Vehicles left in visitor (“V”) parking spaces for a period of 72 hours or more are subject to be towed (or unit owner may be fined).

Snow Removal

In order to properly maintain the complex and keep the roads and parking areas free of snow and ice, we need to cooperation of all residents.

At the end of a snowfall, every vehicle must be moved to an area of the complex that has already been plowed, excluding assigned parking places.  These may include the length of the roadways or any V spaces already cleaned.

1.
If a snowfall ends during the night, all vehicles must be moved by 9AM the following morning.

2.
If a snowfall ends during the day, every vehicle must be moved within one hour of the end of the storm.

We ask that all residents make arrangements to have someone move their vehicles after a snowfall if for some reason they are unable to do so themselves.  All attempts will be made to contact owners.  If the car owner is not available, the vehicle will be plowed around.

In addition to the other fines and penalties that may be imposed by these Rules and Regulations, violation of any of the vehicle rules and regulations may subject the vehicle owner to immediate towing at the vehicles owner’s expense.

Parr Lake Road and Parr Meadow Drive are Town roads and are governed by Town rules.

Fine Schedule for Violations of the Rules and Regulations

	Rule Violations

	
	1st Incident
	$50.00
	

	
	2nd Incident
	$100.00
	

	
	3rd Incident
	$150.00
	Will be sent to legal action

	
	
	
	

	Unit Owner Information Violations

	
	1st Incident
	$50.00
	

	
	Each Month of Delinquency
	$50.00
	

	
	
	
	


Unit owners are directly responsible for all violations of all rules, even if a second party manages the unit.  Payment of all fines is due within 30 days of receipt of “Notice” to avoid subsequent action.

Recreational Facilities

As noted earlier, the Association has two swimming pools, one tennis court, and two playgrounds.  These facilities are available to residents and their guests.  The Board of Managers will promulgate pertinent rules, regulations, and guidelines for the use of each of these facilities each season.

Loss of privileges will occur if common charges are not kept current.
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